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Collection Summary
Creator: Office of the Personal Assistant and Secretary to the President

Title: Records of Susan Clough, Personal Secretary to the President

Dates: 1975-1982
Quantity: 26 linear feet, 60 containers

Identification:
Accession Number: 80-1
National Archives ldentifier: 1110

Scope and Content:
This collection consists of correspondence, memoranda, notes, reports, schedules,
telephone messages, speeches, newspaper clippings and printed material. The majority of
these files are made up of expressions of congratulations upon President Carter's election
as President and letters of recommendation to the President regarding possible executive
branch employees. Campaign strategies, routine activities of the President, requests for
support, efforts to win his party's nomination, and the general election against Ronald
Reagan are well documented in this collection.

Creator Information: Office of the Personal Assistant and Secretary to the President
Susan Clough served as the Personal Assistant/Secretary to the President Carter. She was
responsible for a host of activities concerning the day-to-day work of President Carter.
She worked closely with the President on domestic, international, and personal and
family-oriented matters. In addition to handling the normal secretarial and clerical duties
inherent in her job, Clough dealt with subjects such as political matters, domestic and
foreign issues, press relations, and President Carter's personal life.

She was among those closest to the day-to-day operations of the Carter Administration.
Clough's association with President Carter began in 1971 while he was governor of
Georgia. She continued to serve in various capacities during his governorship,
presidential campaign, and presidency. Her association with President Carter continued
for approximately two years after he left office that is also reflected in these papers.


http://www.jimmycarterlibrary.gov/

Biographical information on key office personnel is located at the end of the finding aid.

Restrictions:
Restrictions on Access: These papers contain documents restricted in accordance with
applicable executive order(s), which governs National Security policies, applicable
statutes/agency restrictions, and material which has been closed in accordance with the
donor’s deed of gift.

Terms Governing Use and Reproduction: Copyright interest in these papers has been
donated to the United States Government. Some of the records may be subject to
copyright restrictions (i.e. newspapers, publications, etc.). Researchers should contact the
publisher for further information.

Related Material:
Related materials in this repository: Carter Presidential Papers; Plains Files; Staff
Secretary Files

Index Terms:
Limited to major topics under each category
Persons: Susan Clough, Maxie Wells

Organizations: United States Secret Service
Subjects: Campaign Briefings, foreign policy
Places: Georgia, Japan, China

Types of Material: correspondence, memoranda, notes, reports, schedules, telephone
messages, speeches, newspaper clippings, invitations

Administrative Information:
Preferred citation: [Type of Document], [Names of Sender and Recipient or Title of
Document], [Date], [Collection Title], [Series Title], [Folder Title], [Container Number],
Jimmy Carter Presidential Library.

Acquisition information: These historical materials were received under provisions of the
instrument of gift that Jimmy Carter signed January 31, 1981.

Processing information: The first series of the collection was opened in 1994.

System of Arrangement:
Arrangement Note: A small portion of the Susan Clough File had been stolen and later
recovered and held as evidence by the FBI. It was subsequently returned to the Carter
Library. That material has been re-filed into the collection. A processing note has been
placed at the front of each folder of this material. Also some folder titles are followed by
Oversize Attachments. An (O/A) designation means the material had been separated from
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the rest of the Clough files in the White House for convenience of storage, but has been
integrated into the papers.

The records of Susan Clough, Personal Secretary to the President are divided into 10

series:
Series Title National Archives
Identifier

Susan Clough’s 1976 Correspondence Files 155129
Susan Clough’s Campaign Trip Files 155291
Susan Clough’s 1980 Political Files 155409
Susan Clough’s Subject Files 155464
Jimmy Carter Personal Files 155534
Susan Clough’s White House Inauguration and 155550
Invitation Files

Susan Clough’s 1976 Congratulatory Files 155602
Susan Clough’s 1980 Political Telephone Call Files 155634
Susan Clough’s Resignation Letters Files 155662
Susan Clough’s Post-Presidential Files 155675

Detailed Description of the Collection

Susan Clough’s 1976 Correspondence Files

Scope and Content: Containers 1-24. This series was opened in December 1994. This series
consists of correspondence, memoranda, notes, newspaper clippings, publications, schedules,
and photographs. The majority of these files are made up of expressions of congratulations upon
President Carter's election as President and letters of recommendation to the President regarding
possible executive branch employees. The correspondence was sent by a wide range of
individuals from national and local politicians, celebrities, to long-time Carter acquaintances, and
ordinary citizens. Arranged alphabetically by name.

Susan Clough’s 1975-76 Campaign Trip Files

Scope and Content: Container 25-33. This series was opened in December 1994. This series
consists of correspondence, memoranda, schedules, reports, notes, and newspaper clippings. The
documents in this series detail the presidential campaign of Jimmy Carter. Also included is
information from the early campaign activities through the 1976 Democratic National
Convention. Arranged chronologically.

Susan Clough’s 1980 Political Files

Scope and Content: Containers 34-39. This series was opened in December 1994. This series
consists of correspondence, memoranda, notes, newspaper clippings, reports, schedules, and
briefing materials. This series provides in-depth material regarding President Carter's re-election
bid. His efforts to win his party's nomination as well as the general election against Ronald
Reagan are well-documented in these files. Arranged alphabetically by subject and there under
chronologically.
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Susan Clough’s Subject Files

Scope and Content: Containers 40-44. This series was opened in December 1994. This series
consists of correspondence, memoranda, reports, notes, and printed material. The material
illustrates the routine activities of the President. Also included are requests for autographs and
photographs; travel arrangements for the President; presidential gifts, and White House
personnel matters. Materials relating to various aspects of Jimmy Carter’s personal life and his
duties as President are also included. Arranged alphabetically by subject and there under
chronologically.

Jimmy Carter Personal Files

Scope and Content: Containers 45-46. This series was opened in December 1994. This series
consists of correspondence, memoranda, notes, newspaper clippings, and photographs. Included
is correspondence from friends and acquaintances of the President. Arranged alphabetically by
name.

Susan Clough’s White House Inauguration And Invitation Files

Scope and Content: Containers 47-49. This series was opened in December 1994. This series
consists of correspondence, memoranda, invitation lists, and schedules. This material relates to
the make-up of plans and activities concerning the 1977 presidential inauguration. Also included
are invitations to social functions, such as state dinners at the White House. Arranged
alphabetically and chronologically there under.

Susan Clough’s 1976 Congratulatory Files

Scope and Content: Containers 50-51. This series was opened in December 1994. This series
consists of correspondence and telegrams composed mainly of telegrams from individuals in
other countries to President Elect-Carter expressing their congratulations upon his election.
Arranged alphabetically subject and chronologically there under.

Susan Clough’s 1980 Political Telephone Call Files

Scope and Content: Containers 52-54. This series was opened in December 1994. This series
consists of notes, telephone call sheets, and memoranda including notes on telephone
conversations between President Carter or Mrs. Carter and individuals involved in the elections
of 1980. Included also are campaign strategies and requests for support from politicians.
Arranged chronologically.

Susan Clough’s Resignation Letters Files

Scope and Content: Containers 55-56. This series was opened in December 1994. This series
consists of correspondence, memoranda, and staff name lists of White House members who
submitted letters of resignation to the President. Some of President Carter's responses are also
included. Arranged alphabetically by name.

Susan Clough’s Post-Presidential Files

Scope and Content: Containers 57-60. This series was opened in December 1994. This series
consists of correspondence, memoranda, schedules, photographs, and newspaper clippings. This
material relates to her work after the 1980 election when she worked as his secretary for one year
in Plains, Georgia. A large portion of the material in this file is devoted to President and Mrs.
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Carter's trip to China and Japan. As Clough's post-presidential work with President Carter was
brief, there is not much material on the former President's activities for which he has received
attention. Arranged alphabetically by subject and chronologically there under.

Return to series list

Records of Susan Clough, Personal Secretary to the President



Container List

Susan Clough’s 1976 Correspondence Files

Container 1

Aaron - Achtemeir
Adams - Akridge
Alabama - Aldrin
Alevizos - Allison
Allman - Anders
Anderson - Applegate

Container 2
Araujo - Athens
Atkins - Bailar
Bailey - Barker
Barnard - Bayh
Beam - Bell
Bellini - Benson

Container 3

Benton - Bhutto
Biaggi - Black
Blackburn - Bluestein
Bluhdorn - Bongo
Bonker - Bowdey
Bowen - Breaux
Breckinridge - Broun

Container 4
Browder - Brown
Browning - Bueno
Buffone - Burns
Burnsky - Call
Calla - Cannon
Caplin - Carnes

Container 5
Carney - Carter
Cartwright - Champ
Chance - Clancy
Clark

Clary - Cohen
Coleman - Conner

Container 6
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Connor - Cowan

Coward - Cross

Crossroads Community Church - Daddah
Daddona - Davies

Davis - Decker

DeConcini - Denny

Container 7

Dent - Diggs
Dilhaunty - Donovan
Doolittle - Dudley
Duer - Dzus
Eagleton - Egan
Egeland - Elswick

Container 8

Engle - Evins
Exelbert - Feist
Feldman - Finder
Findley - Flynt
Foerster - Fortson
Fosdick - Friedlander

Container 9
Friedman - Galvin
Gambrell - Gaudiosi
Gaupp - Given
Glanton - Goldwater
Gomez - Grantham

Container 10
Grassley - Grey
Greyber - Hall
Halseth - Harlen
Harman - Harwell
Harwood - Heard

Container 11

Hearst - Hepler
Herbert - Hillings
Hinchey - Holland
Hollenbach - Houghton
Houley - Hubbard
Hubenak - Huttner
Hutton - Ito
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Container 12

luli - Janeway
Janosik - Johns
Johnsen - Johnston
Jonathan - Junior
Kaas -Kazmi

Kean - Kellis

Container 13
Kelly - Kindla
King - Knopf
Knowles - Kramer
Kraning - Lamb
Lambert - LaRocco
LaRocque - Leake
Lear - Lennon

Container 14
Leonard - Linard
Linden - Lockhart
Lockwood - Losonczi
Lott - Lugovina
Lujan - Maher
Mahon - Malusky

Container 15
Mamalakis - Mark
Markarian - Mas
Matayoshi - Mazza
Mazzoli - McCorkle
McCormack - McGee
McGhee - McManus
McMiillan - Melody

Container 16
Melton - Metz
Metzenbaum - Miller
Millett - Mitchell
Miyazawa - Moore
Moorhead - Mosley
Moss - Munson

Container 17
Murphy - Nader
Naeve - Neumann
Neuner - Noble
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Nobles - Nunn
Nutter - O'Keefe
O'Kelly - O'Shea
Osterland - Padgett

Container 18
Pagan - Parkerson
Parkinson - Paul
Pauli - Peirce
Peirez - Penn
Pennington - Perlin
Perret - Phillips
Philp - Policastro
Polikoff - Peerce

Container 19
Pregerson - Price
Pridgen - Quiros
Rabin - Randazzo
Randolph - Rawls
Rawson - Reid
Reiger - Richardson
Richenburg - Robert
Roberts - Rockefeller

Container 20

Rod - Roosa
Roosevelt - Rousakis
Rouse - Ryan

Rylor - Sampson
Samuels - Savage
Savoie - Schriner
Schroeder - Selk

Container 21
Sellen - Shacter
Shahanshak - Shaw
Shecter - Shor
Simon - Sligh

Slike - Smith
Smithmeir - Sowder

Container 22
Spanos - Starnes
Stancill - Stephenson
Stepp - Stone
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Storatz - Sullivan
Sulzberger -Sylvester
Sylvor - Taxin
Taylor - Thigpen
Thomas - Thorne

Container 23
Thornton - Tonga
Tooley - Trowbridge
Trucco - Turner
Turnipseed - Vail
Valdez - Villani
Villarreal - Wall
Wallace - Watlington
Watson - Weinberg

Container 24
Weiner - Wheeler
Whisenhunt - Wilkins
Wilkinson - Willis
Wilson - Wireman
Wirth - Wood
Woodbury -Wyatt
Wynn - Yoshita

Yost - Zhivkov
Ziadeh - Zumwalt

Return to series list

Susan Clough’s 1975-1976 Campaign Trip Files

Container 25

Washington, D.C., 1/15-16/75

Louisiana, Texas, New Mexico, and California, 1/20-25/75
Kentucky and Washington, D.C., 1/27-28/75

Phoenix, Arizona, 1/30-31/75

Palm Beach, California, 2/1-2/75

Phoenix, Arizona, 2/3-4/75

Columbia, South Carolina, 2/6/75

Wisconsin, 2/7-8/75

New Jersey and New York, 2/10/75

New Hampshire, 2/11-13/75

Daytona Beach, Florida, 2/14-15/75

Chicago, Illinois and Atlanta, Georgia, 2/16-17/75
Tampa, Florida and St. Petersburg, Florida, 2/20-21/75
Nebraska, 2/25-26/75
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Container 26

lowa, 2/26-27/75

Kansas, 2/28/75-3/1/75
Tallahassee, Florida, 3/5/75
Orlando, Florida, 3/8/75

New York, 3/8/75-3/14/75 [1]
New York, 3/8/75-3/14/75 [2]
New Hampshire, 3/10-11/75
Boston, Massachusetts, 3/12-13/75
Pittsburgh, Pennsylvania, 3/15/75
California, 3/18-20/75
Washington, D.C., 3/21/75
Miami, Florida, 3/21-22/75

Container 27

Yale University, New Haven, Connecticut, 3/25-26/75

Florida, 3/27-28/75

North Carolina, Maryland, Washington, D.C., Pennsylvania, 4/1-5/75
Tennessee, Arkansas, 4/10-13/75

South Carolina, North Carolina, Virginia, 4/15-19/75

California, Oregon, 4/25-27/75

Michigan, Illinois, Colorado, 4/30/75-5/5/75

Container 28

Florida, Alabama, New Orleans, Louisiana, Mississippi, 5/8-10/75
Washington, D.C., Massachusetts, New Hampshire, New York, 5/12-17/75
California, Hawaii, Alaska, 5/21-31/75

Nebraska, Kansas, lowa, and California, 6/6-10/75

Ohio and Wisconsin, 6/13-14/75

Florida, New Jersey, Tennessee, 6/17-21/75

Container 29

California, Colorado, New Mexico, 6/23-25/75
Florida, 6/27-28/75

Vermont, Massachusetts, New Hampshire, Maine, 7/1-3/75
Tallahassee, Florida, Washington, D.C., 7/7-10/75
Missouri, Illinois, Wisconsin, Minnesota, 7/12-16/75
Florida, Texas, Georgia, 7/21-24/75

California, 7/25-27/75

Atlanta, Georgia, 7/30-31/75

South Carolina, Virginia, 8/1-3/75

Massachusetts, New Hampshire, 8/6-10/75

New York, Washington, D.C., Maryland, 8/12-14/75
Florida, Louisiana, 8/15 16/75

Missouri, lowa, Oklahoma, 8/20 24/75

Florida, 8/25-28/75
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Container 30

Alabama, 9/4-5/75

Pennsylvania, Michigan, Florida, 9/7-11/75

Wisconsin, Minnesota, lllinois, Florida, 9/14-17/75

Virginia, New York, Maryland, Connecticut, Massachusetts, Vermont, 9/20-27/75
Washington, D.C., Rhode Island, New Hampshire, Vermont, lowa, 9/27/75-10/5/75
California, Vermont, 10/8-12/75

Washington, D.C., 10/14/75

Mississippi, Florida, 10/16-20/75

Illinois, Missouri, lowa, 10/23-26/75

Container 31

Florida, 10/28-30/75

Delaware, New York, Massachusetts, New Hampshire, 11/3-7/75
Oklahoma, Kansas, Arkansas, 11/10-13/75

Florida, 11/13- 15/75

New York, 11/1-20/75

lowa and Kentucky, 11/21-23/75

New York, Massachusetts, Rhode Island, 11/25-26/75
Washington, D.C., Maryland, Florida, 11/29/75-12/2/75
Florida, lowa, 12/2-6/75

Massachusetts, Maine, 12/9-11/75

Mississippi, New Hampshire, Vermont, New York, 12/14-19/75

Container 32

lowa, 1/2-3/76

New Hampshire, Massachusetts, New York, lowa, 1/6-12/76

Mississippi, 1/14/76

Florida, New York, New Hampshire, Washington, D.C., Vermont, 1/19-24/76
Florida, 1/26/76

Oklahoma, North Carolina, South Carolina, 1/29-31/76

Florida, 2/14/76

Massachusetts, Florida, North Carolina, 2/27-29/76

Florida, 3/1-5/76

Container 33

Florida, North Carolina, Illinois, California, 3/7-12/76

Washington, D.C., lllinois, New York, North Carolina, Atlanta, Georgia, 3/14-19/76
Georgia, Florida, Missouri, Wisconsin, New York, 3/21-26/76

Virginia, New York, Wisconsin, Washington, D.C., Indiana, Pennsylvania, Ohio, Missouri,
Michigan, 3/29/76-4/10/76

Pennsylvania, Washington, D.C., New York, Kentucky, 4/13-16/76

Louisiana, Texas, Pennsylvania, Tennessee, Connecticut, New Jersey, 4/19-28/76
Texas, Alabama, Georgia, North Carolina, Indiana, Ohio, 4/29/76-5/4/76

New Jersey, Maryland, Michigan, Nebraska, 5/6-8/76

Maryland, Washington, D.C., New York, Michigan, 5/11-14/76
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Maryland, Washington, D.C., Michigan, Tennessee, Arkansas, Kentucky, Oregon, New York,
5/16-21/76

Oregon, Idaho, North Dakota, Rhode Island, New York, New Jersey, Ohio, West Virginia, 5/22-
28/76

Rhode Island, Ohio, South Dakota, California, New Jersey, Georgia, 5/30/76- 6/8/76
Alabama, Georgia, New York, Texas, Indiana, 6/12-19/76

Massachusetts, New York, Washington, D.C., 6/22-24/76

North Carolina, Wisconsin, New York, Pennsylvania, Washington, D.C., Texas, lllinois,
6/28/76-7/1/76

Pennsylvania, Georgia, Florida, 7/5-7/76

New York Convention, 7/10-16/76

New York, 7/22/76

New Hampshire, Washington, D.C., 8/3-4/76

Atlanta, Georgia, 8/7/76

Washington, D.C., 8/9/76

West Virginia, 8/14/76

Macon, Georgia, 8/19/76

California, Washington, lowa, 8/22-25/76

Atlanta, Georgia, Washington, D.C., New York, 8/30-31/76

Georgia, South Carolina, Virginia, New York, Connecticut, Pennsylvania, Washington, D.C.,
Ohio, Illinois, Florida, 9/6-10/76

Alabama, Oklahoma, Arizona, Montana, North Dakota, South Dakota, Minnesota, Michigan,
Indiana, Maryland, Washington, D.C., Mississippi, Arkansas, 9/13-17/76

Missouri, New York, New Jersey, Pennsylvania, 9/19-20/76

Pennsylvania, Texas, California, Oregon, Indiana, 9/23-27/76

New York, Massachusetts, Maine, Connecticut, Tennessee, Washington, D.C. Pennsylvania,
9/30/76-10/2/76

Colorado, California, Utah, New Mexico, Texas, Ohio, Indiana, Illinois, Wisconsin, 10/4-11/76
New York, Michigan, Kansas, Missouri, Ohio, 10/14-16/76

Florida, North Carolina, New York, 10/18-19/76

New York, Virginia, New Jersey, 10/21-23/76

South Carolina, Illinois, New York, Pennsylvania, Ohio, Missouri, Oklahoma, Louisiana, Texas,
California, Michigan, 10/26/76-11/1/76

Return to series list

Susan Clough’s 1980 Political Files

Container 34

Analysis of Political Attitudes in the U. S. Volume |
Analysis of Political Attitudes in the U. S. Volume 11
Analysis of Political Attitudes in the U.S., Volume IlI
Campaign Briefings - 1980 Binder [1]

Campaign Briefings - 1980 Binder [2]

Campaign Strategies -1980 -Rafshoon, Gerald
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Container 35

Carter State Delegate Selections Binder

Carter vs. Kennedy: A Comparison

Chief of Staff Proposal, 6/79-7/79 (Empty)

Daily Political Report Summary, 9/10/80

Debate Background Material Comparison of Carter, Reagan, and Anderson
Debate Briefing Book - Foreign Policy and National Security Binder [1]
Debate Briefing Book - Foreign Policy and National Security Binder [2]
Debate Briefing Materials - Domestic Binder [1]

Debate Briefing Materials - Domestic Binder [2]

Direct Mail to Carter Supporters Binder

Container 36

Domestic Policy Staff - Weekly Status Reports, 3/1/77-7/29/77

Domestic Policy Staff -Weekly Status Reports, 8/5/77-12/16/77

Domestic Policy Staff -Weekly Status Reports, 1/6/78-2/11/80

Domestic Policy Staff -Weekly Status Reports, 2/21/80-10/3/80

Framework Principles for Leadership - Entire Report Binder

Framework Principles for Leadership Parts 1l and 111

lowa Steering Committee, 10/15/79

Kennedy, Ted - Briefing Book, 12/14/79

Major Memoranda from Hamilton Jordan to President - Carter Listing, 1977-1980

Container 37

Older Debate Material - Not Used

Older Material Submitted For Debates - Not Used [1]

Older Material Submitted For Debates - Not Used [2]
Planning Memo - Campaign, 7/80

Political, 5/9/78-10/23/80

Political - Carter/Mondale Campaign, 9/15/79-12/18/80
Political - Carter/Mondale Campaign [Correspondence], 11/1/79-4/26/80
Political - Democratic National Committee, 10/22/79-7/2/81
Political Papers - Briefing Materials, 1/4/80-8/22/80
Political Papers - Memos, 2/10/79-6/30/80

Container 38

Political Papers - Memos, 7/28/80-9/11/80

Political Papers - Presidential Handwritten Notes, 12/8/79-6/3/80
Political Papers - Speeches and Statements, 5/28/80-8/7/80
Preliminary Debate Discussions, 8/21/80

Presidential Letters to State Supporters, 11/7/79-11/17/80
Reagan, Ronald - Issues Book [1]

Reagan, Ronald - Issues Book [2]

SALT Support by Senate, 8/3/79

Schedule Proposals for President's Foreign Travel, 11/11/77

Records of Susan Clough, Personal Secretary to the President 14



Container 39

Senate Race Reports, 5/80

Senate Races, 1980

Staff Secretary - Telephone Call Logs, 1/81

State of the Union Message to Congress, 1/16/81
Summary Reports of States, 9/10/80-10/1/80

Talking Points for Meeting with Fundraisers, 8/28/80
Telephone Call Logs, 11/80-12/80

Themes for Foreign Policy Debate

Transition Book for the President, 11/12/80

White House Staff - Cabinet Coordination, 1978 (Empty)

Return to series list

Susan Clough’s Subject Files

Container 40

Administrative, 2/9/77-6/30/80

Bellini, Jacques [O/A 2580)]

Books and Recordings Available at the White House
Brunner, Bruno [O/A 7062]

Cabinet Instructions, 2/3/77-12/26/77

Certificates of Recognition Issued

Clough, Susan, 6/27/80-1/27/81

Clough, Susan - Personal Matters

Congressional Directory Computer Printout
Defense, 8/1/79-2/18/80

Farewell Speech, 1/14/81

Foreign Affairs, 1/25/77-10/12/81

Gift - Thank-You Correspondence, 2/5/77-9/14/81
Governor and Mrs. Carter's Passports

Handwritten Notes of the President, 7/17/78-10/11/79

Container 41

Heads of State - Book and Gifts, 2/8/77-12/5/80

Holzblaser Ensemble of the Youth Music School of Leimental [O/A 5908]

Letters and Speech Drafts, 6/17/78-1/13/79

Listing of Executive Residence Personnel and Support Staff, 11/26/80

Memaos between President Carter and Susan Clough, 3/3/77-12/13/78

Memos between President Carter and Susan Clough, 1/11/79-10/31/80

Military Support Personnel - Possible Photo Opportunities with the President, 12/4/80 [1]
Military Support Personnel - Possible Photo Opportunities with the President, 12/4/80 [2]
Miscellaneous Articles and Correspondence, 5/3/76-12/15/76

Miscellaneous Transitional Inter-Office Memos, 12/76-1/77

Ninety-Sixth Congressional Pictorial Directories, 1/79
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Container 42

Outgoing Presidential Letters, 12/18/78-6/26/80

Outgoing Presidential Letters, 7/4/80-1/8/81

Periodicals Received by the White House

Photo Project for the President

Photograph Requests, 2/17/77-12/11/80

Policy - President's Signature for Auctions, Collections, 5/16/79-5/16/80
President Carter's Census Form, 1980

President Carter's Telephone Call Logs, 7/80-9/80

Presidential Campaign, 1980

Presidential Gifts

Presidential Messages, 6/2/76-1/13/81

Presidential Portrait - Offers and Information, 3/16/77-12/27/79

Container 43

Presidential Travel, 4/14/77-10/13/80

Requests for Presidential Mementos and Trinkets, 2/9/79-12/17/80
Samples of Responses

Speech Drafts, 6/14/78-11/27/78

Speeches for Trip to Germany, 7/78

Spiller, Mortimer [O/A 11254]

Telephone Call Request Format

Telephone Directory - Executive Office of the President, 6/80
Telephone Memoranda and Movement Logs, 2/22/80-6/30/80
Telephone Memoranda and Movement Logs, 7/1/80-8/11/80
Telephone Memoranda and Movement Logs, 8/12/80-9/28/80

Container 44

Telephone Memoranda and Movement Logs, 9/29/80-11/12/80
Telephone Memoranda and Movement Logs, 11/13/80-12/22/80
Telephone Memoranda and Movement Logs, 12/23/80-1/20/81
Too Late To File

Uniformed Division - Past and Present Administration

White House Commissions, 8/1/80

White House Lunches, 7/25/78-12/17/80

White House Staff Personnel [1]

White House Staff Personnel [2]

Return to series list

Jimmy Carter’s Personal Files

Container 45

Abel - Ayala

Bayh - Byrne)
Calcutta - Crockford
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Dalton - Durham
Eagleton - Ethredge
Fallows - Freeman
Gandhi - Gulliver
Hahn - Humphrey
Ichord - Iran
Jenrette - Jordan
Keefe - Krueger

Container 46
Laney - Lukash
MacLaine - Muskie
Neill - Nunn

OAS - O'Neill
Padgett - Pursch
Raposo - Russo
Scharansky - Sutton
Texas - Tuohy
Villalon - Voorde
Wall - Wolfe
Young

Return to series list

Susan Clough’s White House Inauguration and Invitation Files

Container 47

American Indian Desk, 11/16/76

Asian/Pacific Americans, 9/19/76-11/4/76
Atlanta Campaign Volunteers

Catholic Hispanics, 11/4/76

Chancellor Helmut Schmidt - State Dinner, 7/13/77
Conservationists for Carter, 11/23/76

Crown Prince Fahd - Working Dinner, 5/24/77
Georgia Lists

Georgia Lists - Maxie Wells

Georgians - List

Governors and Mayors Lists

Governors' Dinner, 3/1/77

Inaugural Committee Reception, 7/6/77-10/11/77
Inaugural Gala, 1/24-26/77

Inaugural Individuals - Complete A-Z

Inaugural Lists - Complete, 1/23/77-5/2/77

Container 48
Inauguration, 12/1/76-2/3/76
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lowa Reception, 1/19/78

Jazz Festival, 6/18/78

King Hussein’s Working Dinner, 4/25/77

Lists - Reference

Marshal Josip Tito’s State Dinner, 3/7/78

Moroccan State Dinner, 12/7/77(Cancelled)

New Hampshire Reception, 2/24/78

New York State - New Democratic Coalition, 10/28/76-12/18/76
Pending Invitation Suggestions, 11/13/76-12/27/77

Pending Invitation Suggestions, 1/9/78- 5/30/78

Plains Picture - Recipient Name Lists

President Anwar Sadat Working Dinner, 4/4/77

President Carlos Andres Perez of Venezuela - Dinner, 6/28/77
President Nicolae Ceausescu of Romania - State Dinner, 4/12/78
Prime Minister Andreotti Dinner, 7/26/77

Prime Minister Callahan Dinner, 3/10/77

Prime Minister Fukuda Dinner, 3/21/77

Prime Minister Rabin Working Dinner, 3/7/77

Protestant Desk, 10/16/76-11/2/76

Rural Desk and Food Committee, 11/6/76

Senior Citizens

Container 49

Shah of Iran - State Dinner, 11/15/77

State Dinner - President Lopez Portillo, 2/14/77
State Dinner - Prime Minister Pierre Trudeau, 2/21/77
State Dinners - Guidelines

Tea for Mrs. Menachem Begin, 7/19/77

Thank You Cards

Thank You Cards - Maxie Wells [1-2]

USA Reception, 5/24/78

Veterans' Groups, 8/12/76-11/12/76

White House Reception for Campaign Workers
White House Staff

Zambi State Dinner, 5/17/78 (Cancelled)

Return to series list

Susan Clough’s 1976 Congratulatory Files

Container 50

Congratulatory Messages - Brazil, 11/4/76-12/6/76
Congratulatory Messages - India, 11/5/76-11/26/76
Congratulatory Messages - Nicosia, Cyprus, 11/4/76-11/26/76
Congratulatory Messages - Nicosia, Cyprus, 12/1/76
Congratulatory Messages - U.S. and France, 11/8/76-11/19/76
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Congratulatory Telegrams - Ambassadors, 11/3/76-11/9/76

Congratulatory Telegrams - Cyprus, 11/3/76-11/9/76

Congratulatory Telegrams - Egypt, 11/11/76

Congratulatory Telegrams - Europe, 11/3/76-11/9/76

Congratulatory Telegrams - Germany, Netherlands and Switzerland, 11/1/76-11/7/76
Congratulatory Telegrams - Great Britain, 11/1/76-11/9/76

Congratulatory Telegrams - India, Pakistan, and Bangladesh, 11/3/76-11/10/76
Congratulatory Telegrams - Greece and Turkey, 11/3/76-11/10/76
Congratulatory Telegrams - Israel, 11/1/76-11/10/76

Congratulatory Telegrams - Japan, Korea, and China, 11/3-8/76
Congratulatory Telegrams - Mexico, 11/3/76-11/13/76

Congratulatory Telegrams - New Zealand, 11/3/76

Congratulatory Telegrams - Sweden, 11/1/76-11/6/76

Congratulatory Telegrams - Nigeria, Liberia, and Zambia, 11/3/76-11/8/76
Congratulatory Telegrams - Personal Contacts, 11/3/76-11/19/76

Container 51

Congratulatory Telegrams - Politicians, 11/3-8/76
Congratulatory Telegrams - Spanish-Speaking Countries, 11/1-10/76
Congratulatory Telegrams - U.S. and Canada, 11/3-12/76
Miscellaneous Congratulatory Messages, 11/14-29/76
Miscellaneous Congratulatory Messages, 11/4/76-12/1/76
Miscellaneous Congratulatory Telegrams, 11/3-12/76
Miscellaneous Foreign Correspondence, 10/3/76-11/2/76
Miscellaneous Foreign Correspondence, 11/3/76
Miscellaneous Foreign Correspondence, 11/4/76
Miscellaneous Foreign Correspondence, 11/5/76-11/8/76
Miscellaneous Foreign Correspondence, 11/9/76-11/11/76
Miscellaneous Foreign Correspondence, 11/16/76-12/21/76

Return to series list

Susan Clough’s 1980 Political Telephone Call Files

Container 52

First Lady's Telephone Calls, 11/79

First Lady's Telephone Calls, 12/79
President's Telephone Calls, 9/6/79-11/30/79
President's Telephone Calls, 12/1-10/79
President's Telephone Calls, 12/11-19/79-12/19/79
President's Telephone Calls, 12/20/79
President's Telephone Calls, 12/22/79
President's Telephone Calls, 12/23-28/79
President's Telephone Calls, 12/29/79
President's Telephone Calls, 12/30/79
President's Telephone Calls, 12/31/79
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Container 53

President's Telephone Calls, 1/2/80-1/12/80
President's Telephone Calls, 1/14/80-1/21/80
President's Telephone Calls, 1/28/80-2/3/80
President's Telephone Calls, Maine, 1/28/80-2/9/80
President's Telephone Calls, 2/4/80-2/28/80

Container 54

President's Telephone Calls, 3/3/80-4/10/80

President's Telephone Calls, 4/13/80- 6/2/80

Smith, Alicia - West Wing, 6/13/80-8/15/80

Telephone Calls - Completed, 7/80

Telephone Calls - Submitted, 8/5/80- 8/8/80

Telephone Calls - Completed Convention Rules, 8/80
Telephone Calls - Completed Convention Rules, 8/1/80-8/4/80
Telephone Calls - Completed Convention Rules, 8/5/80-8/31/80
Telephone Calls - Completed Convention Rules, 9/4/80- 9/29/80
Telephone Calls - Completed Convention Rules, 10/2/80-11/1/80

Return to series list

Susan Clough’s Resignation Letters Files

Container 55
Aaron - Atwood
Bakalis - Butler
Cable - Cruz
Daft - Dunn
Eads - Fyfe
Garrett - Gregg
Hall - Janous
Jellinek - Lynn

Container 56
MacDonald - Muskie
Nesmith - Ryor
Sader - Sundy

Tapia - Zengerle

Return to series list

Susan Clough’s Post-Presidential Files

Container 57
Biographical Information on the President
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Carter, Rosalynn

Chicago, Illinois, 8/81

China, 4/29/81-10/22/81

China - Business Cards

China - Speeches and Remarks, 8/81

China - Trip - (Thank You Letters)

Clough, Susan - Memos to President Carter, 12/10/80 -7/21/81
Correspondence - Following Japan/China Trip, 9/10/81-2/26/82
Correspondence - Following 1980 Election, 12/1/80-1/14/81
Correspondence - Following 1980 Election, 1/15/81-8/7/81
Correspondence - Gift Reports, 2/24/81-3/26/81
Correspondence - Gift Reports, 4/2/81- 6/12/81

Container 58

Denmark, Sweden, and Finland - Proposed Trips, 1981
Handwriting - Carter, Jimmy

Harry S. Truman Award, 5/8/81

Invitations, Copies of Letters, Acknowledgements, and Regrets, 2/24/81-3/23/81
Japan Briefing Material and Information, 9/81

Japan - [Business Cards]

Japan and China Trip, 8/81-9/81

Japan and China Trip - Clough, 4/24/81-7/15/81

Japan and China Trip - Rosalynn Carter Trip Letters
Japan Files, 9/6/81-9/30/81

Japan Trip - Follow-Up Correspondence, 8/81- 9/81
Japan - General, 8/17/81-9/10/81

Japan - Miscellaneous Thank You Letters

Japan - Schedule Information, 9/3-8/81

Japan - Speeches and Remarks, 8/16/81-9/4/81

Japan - Thank You Letters to Kyoto, Osaka, and Tokyo

Container 59

Lanier Business Products, Inc., 2/8/81-5/22/81

Memento File, 10/16/79 -7/7/81

New York Board of Rabbis, 5/7/81 [1-2]

Office -"Messages," 3/2/81- 4/21/81

Office - Personnel- The United States Secret Service (USSS), 12/12/80-9/29/81
Office - Photographs (SSC), 2/2/81- 7/13/81

Office Political Reports, 2/11/81-3/11/81

President Anwar Sadat Visit To Plains - Welcome Remarks, 8/9/81

Container 60

Presidential Mementos, 12/26/80-6/22/81
Skiing, 11/30/78-1/26/87

Speeches Information - Schedules, 4/10/81
Telephone Calls and Cards, 2/18/81-5/20/81
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White House Gift Unit, 3/25/80-6/23/81
Wise, Phil, 2/14/81-5/19/81

World Maps

Yellowstone, 6/3/81-9/14/81

Return to series list

Return to collection summary

Last modified: July 2018
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Biographical Data

Susan Sebasta Clough
Susan Sebasta Clough was born in Fort Jackson, South Carolina in 1945. She served as a
secretary from 1968-1971 for Sutherland, Asbill, and Brennan Law Firm in Atlanta, Georgia. In
1971, she helped coordinate the Southern Governor's Conference in Atlanta, Georgia and became
a member of Jimmy Carter's staff. She took the position of Assistant to the Press Chief Jody
Powell. She began to work as Carter's personal secretary while he was Governor of Georgia, and
in 1972 she served as Assistant to News Secretary to Governor Jimmy Carter.

She served as Assistant News Secretary to Governor Busbee of Georgia from 1974-1975. In
1976, she served as Correspondence Secretary for the Carter 1976 Presidential Campaign. She
served as Personal Assistant/Secretary to President-Elect Jimmy Carter from 1976-1977.
Clough served as Personal Assistant/Secretary to the President from 1977-1981. In 1983 she
served as Administrative Assistant at Sears World Trade. In 1994, she served as Director of
Sponsor Protection for the Atlanta Centennial Olympic Properties.
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